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Educational Transfer Plans 

Résumé Writing and Job 
Interviewing Skills 
 
 

     Part of the curriculum in my class addresses exploring career opportunities.  
As a part of the lessons that I teach in connection with this unit, I plan to 
include a session on creating a résumé so that students learn about proper 
format, relevant information to include and the importance of proofreading 
before submission.  Additionally, I plan to set up mock interviews for the 
students so that they may practice interviewing skills such as communicating 
effectively, maintaining eye contact and dressing professionally.  

Understanding the 
Connection Between Skills 
Learned in Class and Real 
World Applicability 
 
 

     My experience with this program revealed to me that young people are 
not consistently using skills they learn in school, such as how to communicate 
effectively with others, outside of the classroom.  My plan is to ensure that 
students understand that the reason they learn and practice such skills in 
school is so that they will then use those skills in other aspects of their lives, 
including in professional settings.  For example, I expect students in my class 
to use formal writing techniques in their written assignments.  At one of the 
businesses the teachers in my group visited this summer, we saw an informal 
and unprofessional e-mail sent by a young applicant to a member of the 
Human Resources Department.  The lesson I would teach my students based 
on this example is that the reason I require them to write well in class is so that 
they will then use that skill, for example, to communicate professionally with 
potential employers.   

Maintaining Connections 
Between My School and the 
Business Participants in the 
Teachers in Industry 
Program 
 
 

     The following items explain some of the ways my school and the businesses 
participating in the Teachers in Industry Program can continue the process 
started through the summer externships.  
a. I plan to use many of the people I met at each of the companies I visited 

as information resources for myself as well as for my students.    
b. My school hosts a career fair for eighth graders, which would be an ideal 

venue for students to hear directly from business leaders about the 
knowledge and skills necessary in today’s workplace.   

c. All of the eighth grade students at my school participate in a science fair 
in which they design and create models of environmentally-friendly 
houses, together with realistic explanations of why the students chose the 
energy sources and building materials they selected.  Our science 
teachers would welcome any volunteers who would like to serve as either 
resources for students or as judges at the science fair. 


